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PERFORMANCE EVALUATION REPORT FORM

Name of Employee: ESPIE MACARIO Date of Rating: Date Hired: 03 April 2025
Pasition: PAYROLL ASSISTANT
Locathon: HEAD OFFICE Department: HUMAN RESOURCE
Rating Perfod: APRIL 2025 TO MAY 31, 2025
Purpose of Rating: 15T MONTH ASSESMENT
Instruction: Please review notes on Guisle to performance appraisal befre accomplishing thix form
FACTORS RATING POINTS
: : 3 Hax required Has required Needs additional
Has exceptional hnnT:;rdi:zL of his own&related knowledie of own & | knawdedge of own Isrartion and
related work. work only. fuldance

1. KNOWLEDGE OF WORK _ 9o 10 pts. o ; 4 TtoBpts S:nﬁ|% ttr..-i L;.

wed UiAdWE  dalz] AP Wirn

femarks: qpd  napependin ang e dalag na  pag r{.lj blnp

Soldom meets

5, COOPERATION

Remarks :

Smthnae  CooplrTing | femefhiee
Wy, befors it Ho ot wvecked

ot | et

T“’i

(ﬂ-ﬂ"ﬂg 1

=l

by 4O sk pret

Usually exceeds standards. Mewts standards, P Rever meets standards.
2. PRODUCTIVITY A6 to 40 pra 30 to 35 pig. 20 to 29 pis 1to 19 pts, 2"0
Jortha, weth Y dvadling
Remarks
Always Usually Sometimes Rarely
9 to 10 pts, 7o H pis. 5 tir 6 pts. . ltodpes (F
3. INIT] ¥
AR q mdh-dmwmdu wababive  lod gt o B b of T
T wupes vala g deagawa Wedi lla g Ak 14 akin ¥ |aqy agaipapagaldn
akp pm P
Usually dedicated to |Scmetimes dedicated Harely respomids to 0,
Always dedicated to duty, dty, to duty. company needs. | o b Wila .
4. DEBICATION TO DUTY 9 to 10 pis. Hpts 5 bo 7 pis, Tio4pis ]
|Remarics: 2 (et Yo u\llﬁ% B lewr @ ddicahee To verk W]
cant  york alone aloayl wed tmpanion do d Jottign tack «
Always J Usually Sometimes Harely
CpeTative Coopetitive cooperative coaperative
9 to 10 pits. | B pis, 5 to 7 pis, 1 b 4 pits.

; With written With one (1) day G ;
Tardiness w/n the allowable noor les warslng/s susioasion With 3 days suspension,
6. ATTENDANCE & (151 Offense) (2nd Offense) {3rd Offense) Ci
[FUNCTUALITY: 9 tio 10 pis. 7 o8 ptx 5t & pis. 1 to 4 pis.
Hemarks : M‘b‘. .u;_r,-guj jl-u 'Hr-f_, 4.#.0 u#lﬂ' le mu.rb'-l‘.r q]," 'pﬂ-:,
Ko record of accident {No reeord of sccident| Had an accident or hud
Mo record of tfinfraction against our safety/ baut w/ 1 infraction | but w/ 2infracthon | more than 2infractions
housekeeping rules against our safety/ | against our safetyf | agsinst our safety/ q
7. SAFETY AND f OR housekeeping rubes housekeeping rules hirssekeeping rules
HOUSEKEEPING
G to 10 pes. 8 pix 5o 7 pis, 1to 4 prs.
Remarks : "'-'\.I‘Eﬁ'l:"“ﬂ h??mfﬁﬂk{, Mﬁ%
TOTAL h] %




*annu: Challenges and Accomplishments:

_HM_WWAT_—W‘“L—*LQ—M!{:i "‘”-.H‘ J"Lf- L'L/{r ﬁ?juo#kﬁ#‘\(
*WWWW—W

L e b ®Wor -

[Areas of Strengths:

Areas of Weaknesses | Development:

ot —en ook = i'u.ih\-q_, bp e
Rt wg Plew aibuchos
i
{ﬂ‘b?_ h Acknowledged By
Rawedny . MAVARRC.Blas Employee Name _'&;r an'y
ded anme Eﬁigaulr od Hame& blgm:u.fe
Date il ‘M = Date o0 b 2015
(mm fdd fyy) " (rmm fdd / yy)
RECOMMENDATIONS:
Approved by Date Signed
mim fdd f yy
Approved by : Date Signed
mim fdd /vy
President’s Signatre Date Skgned
mm f dd £ yy

EMPLOYEE DETAILS:

Amount of [ncrease: e e —.
Date Hired: Present Hate:
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Date Appointed to Present Position:

I_ New Rate:;

FOR HUMAN RESOURCE MANAGEMENT DEPARTMENT
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Approved Recommended Rate
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mim S dd [/ yy
DESCRIPTION
90-100 Outxtanding
7559 Above Average Passing Rate
50-74 Average
49 helow Below Average




